“THNDIANA ARCHIVES AND RECORDS ADMINISTRATION

NOTICE OF DESTRUCTI

GOVERNMENT RECORDS g A 202 \Wost Washinglon oo, Room W72

AN APPROVED RETENTI E‘%CHEDULE : Indianapalis, Indiana 46204

State Form 44905 (R10 / 4-23) i i Telephone: 317-232-3380

1 FEB 1 4 2075 | E-mall: cty@lara.in.qov

This form is to be used only for documenting the GESIFICHDN, Of FEGOras a@scneaa 1 approved county / local records retention schedule.
For requests to dispose of records not listed on a reteption sch%&%@%é %)505. For raquests to fransfer records scheduled as PERMANENT to a
locat historical entity instead of maintaining them in nfﬂ'@%ﬁéﬁ%&% HiGHh 'Wgrﬁ%]ﬁf Indiana Archives, use State Form 57236,

INSTRUCTIONS: 1. Complete ALL Contact and Record Serles information fislds. Record Serles Number Is REQUIRED for all records listed.

&, Ifyou do not know the Record Series Number, contact IARA’s Counly / Local Records Management section far more information,

b. {fthe records do not have a Record Series Number, use Stale Form 30505 as descrilied ahove.

2. Desiroy records in accordance with [he listed Record Series Number and complete the Destruction Information fields on this farm.

3. Send one (1) copy of the compléted form to the secrefary of your Counly Commission of Public Records for Inclusion in the
minutes of the next meeting and retain one (1) for your racerds.

CONTACT INFORMATION

Mame of gifice County
Area Plan Commission Kosciusko
Addrass {mumber arid street) City ZIP cade
100 W Center St Rm 303 Warsaw 48580
Name of contact person Telephone number E-mail address
Malt Sandy 574-372-2304 msandy@kosciusko.in.gov
RECORD SERIES INFORMATION
RECORD SERIES TITLE OF RECORDS DATE RANGE OF RECORDS | RECORD SERIES NUMBER VOLUME
TO BE DESTROYED {m 7/ yyyy tom/ yyyy) {REQUIRED) {number of boxes, rolls, etc.)
Monthly Collections Report |1/1981 «© 12/2016| Gen 10-10 1 Box
Monthly Permit Finance Reports  |1/1975 1 12/2014 Gen 10-11 4.5 boxes
Office Receipt Books 1/2004 1©12/2014 Gen 10-10 1 Box
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DESTRUCTION INFORMATION

Thase records were destroyed according 1o a retention schedule approved for use by the Indlana Oversight Commiltee on Public Records.

Signature of offizlal desiroyirlg records * . Dale signed (month, day. year)
. /“%7 v 2/14/2028

Printed name of officlal destroying records Position Date records destroyed {month, day, year}
Matthew Sandy

Dlracter 2/13/2026




Slata Form 44805 (R10/4-20}

NOTICE OF DESTRUCTION OF COUNTY / LOCAL
GOVERNMENT RECORDS IN ACCORDANCE WITH
AN APPROVED RETENTION SCHEDULE

INDIANA ARCHIVES AND RECORDS ADMINISTRATION
COUNTY / LOCAL RECORDS MANAGEMENT
402 West Washington Street, Room W472
Indianapolis, Indiana 46204
Telephone: 317-232-3380
E-mall: cly@iara.ln.gov

This form is to be used only for documenting the destruction of records as scheduled on an approved counly / local records retention schedule,

For requests fo dispose of records not listed on a retention schedule use State Form 30505. For requests lo lransfer records scheduled as PERMANENT to a
locat historical entily instead of maintalning them in the originating office or transferring them lo the Indiana Archives, use State Form 57236,

INSTRUCTIONS: 1. Complele ALL Contact and Record Series Information lieids. Record Series Number is REQUIRED for all records lsted.
a, If you do not know the Record Series Number, coniact IARA's Counly / Local Records Management section for more information.

b. If the records do not have a Record Series Number, use State Form 30505 as deseribed above,

2. Destroy records in accardance with the lisiad Record Serfes Number and complate the Destrucltion information fields on this form.

3. Send one (1) copy of the completed form to the secretary of your County Commission of Public Records for inclusion in the
minutes of the next meeling and relain one {1) for vour records.

CONTACT INFORMATION

Name of office
Area Plan Commission

County
Kosciuske

Addrass (number and siresl} City ZIP code
100 W Center St Rm 303 Warsaw 46580
Name of contact person Telephone number E-mail address
Mati Sandy 574-372-2304 msandy@kosciusko.ir.gov
RECORD SERIES INFORMATION
RECORD SERIES TIiTLE OF RECCRDS DATE RANGE OF RECORDS | RECORD SERIES NUMBER VOLUME
TO BE GESTROYED {m/ yyyy to m/ yyyy) (REQUIRED)} {number of boxes, rolls, etc.)
General Correspondence  |1/1975 ©12/2022 Gen 10-04 12 boxes
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DESTRUCTION INFORMATION

These records were destroyed according to a retention schedule approved for use by the Indiana Oversight Commiltee on Publc Records.

Signattire ficlal destroying records Date signed (manth, day. year)

| TN A A 06/27/2025
Printed name of offical destroying secords Position Date records deslroyed (month, day, year)
Matthew M Sandy / APC Dirsster 5/27/2025




