NOTICE OF DESTRUCTION OF COUNTY / LOCAL INDIANA ARCHIVES AND RECORDS ADMINISTRATION
GOVERNMENT RECORDS IN ACCORDANCE WITH COUNTY / LOCAL RECORDS MANAGEMENT
402 Wesi Washington Street, R W472
AN APPROVED RETENTION SCHEDULE ndianapoli, Indiana 46204
State Form 44905 (R10/ 4-23) Telephone: 317-232-3380
E-mall: cly@iara.in.gov

This form is 1o be used only for documenting the desiruction of records as scheduled on an approved county / local records retention schedule.

For requests fo dispose of records not ifsted on a refention schedule use State Form 30505. For requests to transfer records scheduled as PERMANENT fo a
focal historicaf entify instead of malntaining them in the originafing office or transferring them to the Indiana Archives, use Sfate Form 57236,

INSTRUCTIONS: 1. Complete ALL Confact and Record Serles Information fields. Record Series Number is REQUIRED for ali records listed.
a. If you do not know the Record Serfes Number, confacf IARA's County / Local Records Management section for more Information.

b. If the records do not have a Record Serfes Number, use State Forrn 30505 as describdg W L) EJ :’m
2. Destroy records In accordance with the fisted Record Series Number and complete the Desjry on-gg :W%' .
3. Send one (1) copy of the completed form to the secrelary of your County Commission of Pubild Records for Inclusion in the
minutes of the next meeting and refain one (1) for your records. {0 JUL 1’ 6? 024
CONTACT INFORMATION Pt =
Name of office County \
Wa-Nee Community Schools Elkhart (l,/gw \}Vlﬁu«
Address {number and stresf) City GLERR, KUBTA8&0 CIRCLNT & sUnkRIOR COURTS
1300 N Main ST Nappanee 46550
Name of cantact person Telephone number E-mail address
Crystal Manring 574.773.3131 cmanring(@wanee.org
REGORD SERIES INFORMATION
RECORD SERIES TITLE OF RECORDS DATE RANGE OF RECORDS | RECORD SERIES NUMBER VOLUME
TO BE DESTROYED {m/ yyyy to m/ yyyy) {(REQUIRED) (number of boxes, roils, efc.)
Claim Expenditures 24872-27937| 1/2011 o 6/2012 Gen 10-11 7
Testing Records 2017 o 2017 ED -16-032 16
Individual Student Med Files 2014 o 2017 ED-16-066 1
Paid Invoices 2008 to 2012 GEN 10-11 6
Daily Account Deposit (Meal Time)| 2007 to 2016 GEN 10-10 21
Menus/Daily Prod Sheets, Inventory Logs| 1999  to 2009 GEN 10-04 1
Time Sheets W/Leave Requests | 2007 to 2012 GEN 10-11 4
'IBR, ECA Deposits 1999 to 2016 GEN 10-10 11
CPA Records Expenditures 2004 to 2012 GEN 10-11 4
Attendance Reports 1991 to 2013 ED 23-001 4
Bank Statements 1965 to 2012 GEN 10-11 5
Receipts 54739-58164 2014 o 2015 GEN 10-10 1
DESTRUGTION INFORMATION
These records were desiroyed according to a retention schedule approved for use by the Indiana Oversight Committee on Public Records.
Sfdﬁ:;}g’ of‘;ﬁc/l? destroying records Date signed {monih, day, year)
At A /122024
Phatednaime of officlal destroying reco Position Date fecerds Yestroyed (month, day, year)
Crystal Manting i\ Deputy Treasurer




NOTICE OF DESTRUCTION OF COUNTY / LOCAL
GOVERNMENT RECORDS N ACCORDANCE WITH
AN APPROVED RETENTION SCHEDULE

State Form 44905 (R19/4-23)

INDIANA ARCHIVES AND RECORDS ADMINISTRATION
COUNTY / LOCAL RECORDS MANAGEMENT
402 West Washington Street, Room W472
Indianapolis, Indiana 46204
Telephone: 317-232-3380

E-mail: cly@iara.in.gov

This form Is to be used only for documenting the destruction of records as schedufed on an approved county / focal records retention schedule,

For requests to dispose of records not listed on & retention schedule use State Form 30505, For requests fo lransfer records scheduled as PERMANENT to a
local historical entity instead of maintaining them in the originating cffice or transferring them o the Indiana Archives, use State Form 57236.

INSTRUCTIONS: 1. Complete ALL Contact and Record Serles information fields. Record Serfes Number is REQUIRED for all records listed.

a. f you do not know the Record Series Number, contact IARA's County / Local Reco
b. if the records do nol have a Record Series Number, use State Form 30505 as descri

2. Destroy records In accordance with the listed Record Serles Number and complete the Déskugtion Information fields on this

TS

3. Send one (1) copy of the completed form to the secretary of your County Commission of I@?ecqj&jlﬁor]_ﬁcﬁlmq, the
minutes of the next meeting and retain one (1) for your records. 1
CONTACT INFORMATION N
Name of office ] County vl
Wa-Nee Community Schools ‘ BlkhaptieRk, Koséﬁggr{o Gmmm COURTS
Address (number and street) City ZiP code
1300 N Main ST Nappanee 46550
Name of contact person Telephone number E-mail address
Crystal Manting 574.773.3131 cmanting(@wanee.otg
RECORD SERIES INFORMATION
RECORD SERIES TITLE OF RECORDS DATE RANGE OF RECORDS | RECORD SERIES NUMBER VOLUME
TO BE DESTROYED (m/ yyyy tom/ yyyy) (REQUIRED) {(number of boxes, rolls, etc.)
PD TBR, Check Copies, Summaty Collections 2007 0 2012 GEN 10-11 2
Deposits, Receivables 2012 o 2013 GEN 10-10 1
Library Fine Slips 2000 o 2018 ED 16-036 2
Grade Books 2010 o 2014 ED 23-003 6
Purchase Orders/Payment Vouchers| 2010 to 2014 GEN 10-11 7
General Files (ngh S(:hool) 2016 o 2017 GEN 10-04 3
General Files (Middle School) 2017 o 2018 GEN 10-04 1
Bonds, Bids, Contracts, Leases 1996 2007 GEN 10-25 co1
Transfer Tuition Statements 2009 o 2012 GEN 10-11 2
Student Medical Files Prior to 2010 ED 16-066 1
Outreach Materials/Safety Training| 2007 to 2018 GEN 23-07 1
Mixed Funding Expenditutes 1984 to 1996 GEN 10-11 3

DESTRUCTION INFORMATION

These records were destroyed according to a retention schedule approved for use by the Indiana Oversighi Committee on Public Records.

PR P,

Date slgned (month, day, year}

T)1z]zeezd

Prinfertname of official destroying records Position
Crystal Manring

Deputy Treasurer

Date records destroyed (monih, day, year)




NOTICE OF DESTRUCTION OF COUNTY / LOCAL INDIANA ARCHIVES AND RECORDS ADMINISTRATION
COUNTY / LOCAL RECORDS MANAGEMENT
GOVERNMENT RECORDS IN ACCORDANCE WITH 402 West Washington Streel, Room W472
AN APPROVED RETENTION SCHEDULE Indianapolls, indiana 46204
State Form 44805 (R10 / 4-23} Telephone; 317-232-3380
E-mail: cly@iara.in.gov

This form Jis to be used only for documenting the destruction of records as scheduled on an approved county / focal records retention schedule.

For requests fo dispose of records not listed on a retention schedule use State Form 30505. For requests fo ransfer records scheduled as PERMANENT fo g
local historical entity Instead of maintaining them in the originating office or transferring them o the Indiana Archives, use State Form 57236.

INSTRUCTIONS: 1. Complefe ALL Contact and Record Series Information fislds. Record Series Number is REQUIRED for alf records listed,

a. {f you do not know the Record Series Number, contact IARA's Counly / Local Records M ement sectron for more Information.

b. If the records do not have a Record Series Number, use Stale Form 30505 as described a

2. Desiroy records in accordance with the listed Record Serles Number and complete the Dest

3. Send one (1) copy of the completed form fo the secretary of your County Commission of Publ|
minutes of the next meeling and retain one (1) for your records.

CONTACT INFORMATION

\lj\lvame of office hool Cfﬁ,lty LM'\U \ hi .
a-Nee Community Schools ' Elkhart
Address (pumber and streetfy City CLER Zlg%mﬁ%m IRTS
1300 N Main ST Nappanee 46550
Name of contact parson Telephene number E-mail address
Crystal Manring 574.773.3131 cmanting@wanee.otg
RECORD SERIES INFORMATION
RECORD SERIES TITLE OF RECORDS DATE RANGE OF RECORDS | RECORD SERIES NUMBER VOLUME
TO BE DESTROYED {m/ yyyy tom/ yyyy) (REQUIRED) (number of boxes, rolls, etc.)
ECA Billing 1985 1o 2004 GEN 10-11 3
ECA Billing 1966 fo 1968 GEN 10-11 1
Expenditure Reports 1985 2010 GEN 10-11 2
Paid Invoices (thed) 1966 o 1978 GEN 10-11 3
School Secretary Files (Mixed) 1976 © 1990 GEN 10-04 2
Annuity, Insurance ECA Billing | 1983 o 1996 GEN 10-11 3
Balance Statements (Mixed) 1986 o 1993 GEN 10-11 1
Travel Expenses (Mixed) 1968 to 1984 GEN 10-11 1
Vendor Files 1987 to 1988 GEN 10-11 1
Check/Wattant Registets 1960 o 1998 GEN 10-11 2
EPA Asbestos Inspect Reports 1988 to 1989 ED 16-018 1
Daily School Lunch Reports, Free/Reduced Files 2012 w2013 GEN 10-11 1

DESTRUCTION INFORMATION

These records were destroyed according to a retention schedule approved for use by the Indiana Oversight Commitiee on Pubtic Records.

Sig?ure}:f official destroying records Date signed {month, day, year)
hanr 2
NOLY M a7, 1l1z2]zoz24

Pritted nare of officlal destroying racorda Position Date records destroyed (month, day, year}
Crystal Manring ( Deputy Treasurer




Stafe Form 44805 (R10 / 4-23)

NOTICE OF DESTRUCTION OF COUNTY / LOCAL
GOVERNMENT RECORDS IN ACCORDANCE WITH
AN APPROVED RETENTION SCHEDULE

INDIANA ARCHIVES AND RECORDS ADMINISTRATION

COUNTY / LOCAL RECORDS MANAGEMENT
402 West Washington Street, Room W472
Indianapolis, Indiana 46204
Telephone: 317-232-3380
E-mail: cly@iara.in.gov

This form is to be used only for documenting the destruction of records as scheduled on an approved county / local records retention schedule.

For requests to dispose of records not listed on a retention schedule use State Form 30505. For requests to lransfer records scheduled as PERMANENT fo a
focal historical entily instead of maintaining them In the orlginating office or transferring them fo the Indiana Archives, use State Form 57236,

INSTRUCTIONS: 1.

a. If you do not know the Record Series Number, contact IARA's Counly / Local Records ¥reagem
b. Ifthe records do not have a Record Serfes Number, use State Form 30505 as described -‘jo‘» e

2. Destroy records In accordance with the listed Record Serfes Number and complete the Des
3. Send one (1) copy of the completed form to the secrefary of your County Commission of Pibi ir Reco

minutes of the next meeting and retaln one (1) for your records.

Complete ALL Contact and Record Serfes information fields. Record Series Number is REQUIRED for alf records listed.

4 for more information

AT

t@n Information flelds orr (RIS Tolm.

r rffl(ﬁfozd? Ife

-

CONTACT INFORMATION

T

Y

Name of office

Wa-Nee Community Schools

County :
ElichaBtEAK, Kosc[/j‘m s

T ke gyin "-r-uu. -

Address (number and straef} City ZIP code =Tovh VUUR
1300 N Main ST Nappanee 46550
Name of contact person Telephona number E-maif address
Crystal Manring 574.773.3131 cmanting@wanee.org
RECORD SERIES INFORMATION
RECORD SERIES TITLE OF RECORDS DATE RANGE OF RECORDS | RECORD SERIES NUMBER VOLUME
TO BE DESTROYED {m/ yyyy tom/ yyyy) (REQUIRED) (number of boxes, rolls, etc.)
Staffing Changes & Retitement Sutvey | 01/2011 to 05/2016 GEN 10-04 .25
Job Postings 05/2008 o 09/2019 GEN 23-05 50
Employment Apps Not Hited | 05/2008 o 05/2017 GEN 10-31 25
to
fo
to
to
to
to
to
to
to

DESTRUCTION INFORMATION

These records were destroyed according to a retention schedule approved for use by the Indiana Oversight Committee on Public Records.

T D

Date 37ned (rmonth, day, yean

) zozdd

Printad Aarhe of officlal destroying records
Crystal Manting

Position

Deputy Treasurer

Date records destroyed (mondh, day, year)




